	Task:
	Changing Water Bottles

	Name of Shop or Dept:
	All departments

	Job Title(s):
	

	Analyzed by:
	Tacy Smith

	Date:
	June 1, 2012

	Required PPE:

	None

	TASK
	HAZARDS
	CONTROLS

	1. Bend over to pick up new water bottle and place on table
	1. Back injury


	1. Seek assistance if task seems to be a two person job



	2.Unscrew/tear plastic cap
	2. Tough plastic cap can be hard to tear, resulting in injury to hand
	2. Use scissors if necessary to tear open cap



	3. Remove empty water bottle from dispenser
	3.Injury to hands/body if bottle is heavy or loss of grip
	3. Seek assistance if task seems to be a two person job



	4.With two hands, lift replacement bottle
	4. Heavy bottle may drop and cause injury
	4. refer to lifting JSA



	5.Tilt water into dispenser
	5. Water may spill, creating a fall hazard
	5a. Wipe up water immediately using mop and/or towels

5b. Open older bottles of water first. Older bottles have more water evaporated off the top and are easier to load into holder without spills.

	6. Return empty bottle to crate


	6. Improper storage of empty bottles is a trip hazard


	6. Store empty bottles in crates so that walkways stay clear.
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